IEA2027
[Date]
[Manager's Name]
[Manager's Job Title]
[Organisation Name]
Dear [Manager's Name],
Re: Request to attend IEA2027, the triennial congress of the International Ergonomics Association
I am writing to ask for your support in attending IEA2027, taking place 23–25 August 2027 at Excel London. Held every three years, the IEA Congress is the largest gathering of the international ergonomics and human factors community, and this will be the first time it has been hosted in the UK in over three decades. I believe attendance would bring real value both to my own development and to our work at [Organisation Name].
The congress brings together researchers, practitioners and industry leaders from across the discipline, covering areas including [relevant themes, e.g. safety-critical systems, healthcare ergonomics, cognitive workload, inclusive design]. Over three days of keynotes, technical sessions and workshops, delegates have the opportunity to hear directly from leading voices in the field and to see how organisations elsewhere are tackling problems similar to our own.
For [Organisation Name], I see the main benefits as:
•  Bringing back current thinking and practical approaches directly relevant to [specific project or challenge]
•  Building connections with peers and specialists who can support our work going forward
•  Raising the profile of [Organisation Name] within the profession
•  Contributing to my own continuing professional development
On my return, I would be glad to share what I have learned with the wider team, whether through a short written summary, a presentation or informal discussion, so that the benefits of attending extend beyond myself.
The estimated costs are as follows:
	Item
	Estimated Cost

	Registration fee
	[£___]

	Travel
	[£___]

	Accommodation (3 nights)
	[£___]

	Subsistence
	[£___]

	Total
	[£___]


I would be very grateful for your approval to attend, and I am happy to discuss this further or provide any additional information you may need. 
Thank you for considering this request.
Yours sincerely,
[Your Name]
[Your Job Title]
[Department]
23–25 August 2027, Excel London, 23rd Triennial Congress of the International Ergonomics Association, more information: www.iea2027.com
